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NOTE: 1. Answer any Three of the following 

   2. Each one carries 10 marks 

 

                                                      SECTION-A                                                    3X10=30 

1. Explain about Block Diagram of Computer. 

2. Define Software. Explain types of Software. 

3. Explain Features of MS- Word. 

4. Explain about Table Tools in MS-Word. 

5. Explain creating a Presentation in MS-PowerPoint. 

 

                                       SECTION-B                                                     4X5=20 

NOTE: 1. Answer any Four of the following 

              2. Each one carries 5 Marks. 

 

6. Write about Characteristics of Computer. 

7. Explain Memory of the Computer. 

8. Explain Functions of the Operating System. 

9. Describe components of MS-Word Window. 

10. Write about Headers and Footers in MS-Word. 

11.  Explain Features of MS-Excel. 

12. Explain creating a Work Sheet in MS-Excel. 

13. Explain Features of MS-PowerPoint. 


