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Please read the detatled Guidelines on Internstup hosted on the

L Instructions to Sludentsj

website of AP State

Council of Higher Education hitps:f/apsche,ap.goviin

r

d

-

6.

r 8
8.

%

It is mandatory for all the students to complete 2 months (180 hours) of short-
term internship cither physically or virtually.

Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominated by the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the organization,
You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

You are expected to learn about the organization, policies, procedures, and
processes by Interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the
intern organization.

While in the intern organization, always wear your College Identity Card.

If your College has a prescribed dress as uniform, wear the uniform daily, as
you attend to your assigned duties.

You will be assigned a Faculty Guide from your College. He/She will be creating
a WhatsApp group with your fellow interns. Post your daily activity done
and/or any difficulty you encounter during the internship.

10. Identify five or more learning objectives in consultation with your Faculty

Guide. These learning objectives can address;
a. Dataand Information you are expected to collect about the organization
and/or industry.
b. Job Skills you are expected to acquire. .
c. Development of professional competencies that lead to future career
success.

11. Practice professional communication skills with team members, co-interns,

and your supervisor. This includes expressing thoughts and ideas eflfectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

12. Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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13. Never be hesitant to ask questions to make sure you fully u"deﬁta
whatyou need to do your work and to contribute to the urgammuon'

14. Be regular in filling up your Program Book. It shall be filled up iy v
ownhandwriting. Add additional sheets wherever necessary.

15. At the end of internship, you shall be evaluated by your Sum"’iSor "
theintern organization.

16. There shall also be evaluation at the end of the internship by the
FacultyGuide and the Principal.

17. Da not meddle with the instruments/equipment you work with.

18. Ensure that you do not cause any disturbance to the regular actjy;
Intern organization.

Our

ties of the

19. Be cordial but not too intimate with the employees of the intern Organizay,
and your fellow interns. 2

20. You should understand that during the internship Programme, yoy 3, th
ambassador of your College, and your behavior during the inlemshie
programme is of utmost importance. P

21. Ifyou are involved in any discipline related issues, you will be withdrawn from
Fhe internship programme immediately and disciplinary action shall be
initiated. -

22. Do not forget to keep up your family pride and prestige of your College.
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Internal Evaluation for Short Term Intemship
(On-site/Virtual)

Objectives:

To integrate theory and practice.

To learn to appreciate work and its function towards the future.

To develop work habits and arttitudes necessary for job success.

To dev.elop communication, interpersonal and other critical skills in the
future job.

To acquire additional skills required for the world of work.

Assessment Model:

There shall only be internal evaluation.

The Faculty Guide assigned is in-charge of the learning activities of the

students and for the comprehensive and continuous assessment of the
students.

The assessment is to be conducted for 100 marks.

The number of credits assigned is 4. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

The weightings shall be:

o Activity Log 25 marks
o Internship Evaluation SOmarks
o Oral Presentation 25 marks

Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within
groups to be assessed this way. The assessment will take into consideration
the individual student’s involvement in the assigned work.

While evaluating the student’s Activity Log the following shall be considered

a. The individual student’s effort and commitment.

b. The originality and quality of the work produced by the individual
student.

¢. The student’s integration and co-operation with the work assigned.

d. The completeness of the Activity Log.

The Internship Evaluation shall include the following components and based
on Weekly Reports and Outcomes Description

a. Description of the Work Environment.
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Real Time Technical Skills acquired.

Managerial Skills acquired.
Improvement of Communication Skills.

Team Dynamics
Technological Developments recorded.

...........

[‘age 6of 41



Student’s Declaration
],,_(L 'KGJ'U& Bllﬂdﬁml : a student of S’ri’ L(I'I\ Couﬁa_f_CﬂL

Program, Re(é. No._1234:5013. of the Department of %n(og(nf :

College do hereby declare that ] have completed the mandatory internship from
_o[osl25 to_03[04[95 - in T-Repl 48GC.  (Name of
the Intern organization) under the Faculty Guideship o?) kK.SSUN Lakﬁaewv\f pont

(Name of the Faculty Guide), Department of
Znolngy - A 1 L(n\\ Co\\eaeCA\, :
(Name of the College)

{T"&L\lam QLD.UQQ(_I,,

(Signature and Date)
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College Certification

This is to certify that Ji [ °L/m RLOL’QM (Name of
the student) Reg. No. 19349019 - has completed his/her Internship in

(Name  of  the  Iutern Organization)  on
T-B-n Safl:lf\lcmz Soliitims 8 Comgudtaney,
CNL@ i ”
MQC{JOQ (ln‘h of the Internship)under mysupervision
as a part of partial fulﬁllment of the requirement for the

Degree of Rse. %npneu Hrpung - in the Department of

Znolna (N of the College). Ovf /N Code? e(4)-
(¢

=

This is accepted for evaluation.

HMU%WS/ Faculty Guide

Dr. PY.V. SATYANARAYANA
READER & HEAD
Department of Zoology

SriY. N. College (A) 0 / e
NARSAPUR-534 275, w.i 0t P ucrpnl

PRINC)
Sri Y.N, College fut
NAAC Accredited ‘A% Grade

i (4 Cy
RSAPUR-534275 WG, Dt (ap)

Vodue by 1 .8 sy

Ao 5¢”
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Certificate from Intern Organization

This is to certify that (T' ’K\L’uﬂ BLOJQNL' (Name of the intern)
Reg. No_ |£3460]9 - $ Se TN Colleqe(#) (Name of the

College) underwent internship in___ TRl 88 g, € - ! (Name of the
Intern Organization) fromﬂ#!05!3w5 to ():[10:( I&OQ5 -

The overall performance of the intern during his/her internship is found to be

o
(Satisfactory/Not Satisfactory).

Authorized Signatory with Date and Seal
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CHAPTER 1: EXECUTIVE SUMMARY

summary. It shall include

The Internship report shall have only a one-page executive
f the

five or more Learning Objectives and Outcomes achieved, a brief description 0O

sector of business and intern organization and summary of all the activities done by
the intern during the period.
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CHAPTER 2: OVERVIEW OF THE ORGANIZATION

suggestive contents

Introduction of the Organization

Vision, Mission, and Values of the Organization

Policy of the Organization, in relation to the intern role

Organizational Structure

Roles and responsibilities of the employees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market
reach and market value.

Future Plans of the Organization.
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CHAPTER 3: DESCRIPTION OF THE WORK DONE DURING THE
INTERNSHIP

» Topic/Title of the Work: M ecﬂfc o.Q CDGOJQW

» Description of the work done/ Analysis of the data:
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CHAPTER 4: OUTCOMES DESCRIPTION

be the work environment you have experienced, real time technical skills you
have acquired, communication skills you have improved during the Internship

Period.
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Student Self Lvaluation of 1}
e s

2

( ’
Short-Term Internship

(1l
gent NAM [ dalyo V/menu'

Registration No- 157040, 1)

v
/'}{/‘J ‘,' Tey -
4 o: () f,r};(,g!hﬁ',

] ?'l|‘u' ) l } \ { ] )

’ 4 ) e -

please rate your performance in the following ar
eas:

R‘“ng Scalc:

Oral communication

written communication

pProactivencss

Inters

\ction ability with community

Positive Attitude

onfidence

Ability to learn
work Plan and organization

|
2
3
4
5
¢ Selfc
7
8
9

Profcsslonallsm

10 Creat

ivity

| Quality of work done

12 Time

Management

13 Understanding the Community

14 Achievemen

t of Desired Outcomes

1S OVERALL PERFORMANCE

Cals 08(051 I 9036

1
1
1
1
1
1
1
I
]
1
1
1
1
1
1
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Le
tter grade of CCPA calculation to be provided
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O Nadya Blavara -

Signature of the Student
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please rate the student's performance in the tollowing areax;

please note that your evaluation shall be done dependent of the Student's soli-
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Rating Scale: 1islowestand 5 is highest rank

| Oral communlication | 2 A 1 J 51
) Written communication | o] A 1 £\
) Proactiveness | 2 3 A/ 5
4 Interaction ability with community | 2 R A/ 5
§  Positive Attitude ! Y sa vt 5§/
6  Sell-confidence 1 2 J AW 5
7  Abllity to learn 1 2 R} 4 5./ ‘_
§  Work Plan and organization 1 pi R) 4 s
9  Professionalism 1 2 3 ./ 5
10 Creativity 1 2 R 4 4
Il Quality of work done 1 2 ) ‘ 4 S\
R Time Management | 2 W4 5

"1} Understanding the Community 1 2 ) 4 Sl
4 Achlevement of Desired Outcomes | 2 ) 47 5
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International
Classification of Diseases
(icD):

e
t.g.

Coronary artory diseate (cAD) Is a dingnosie

5_ & to cure CAD angloplasty procedure Is pettormed.
{

Code used lor CAD s 125,10 (1rom1CD10 cM)
Code used lor angloplosty l¢ 047K04Z = Dilation of
right femorol ortery with drug-eluting intratuminal

dovico, opon approach (trom ICD 10 pPCS)




TBN SOFTWARE 2
Solutions & Consultancy Pvt. Ltd. C
Approved by All India GSTIN : 37BQYPT4011M12Z1
M E-mail. tbnsoftwaresclutiongigmad com

Council for Technical Education

Dt. 12-07-2025

CERTIFICATION OF INTERNSHIP

This is to certify that Tadi kavya bhavana, Regd.No- 12347012 Student

of Sri Y.N. College(A), Narsapur, has successfully completed his / her
NG in

06 weeks/ Short term internship program on MEDICAL CODI

TBN software solutions & Consultancy Pvt Ltd , from 07-05-2025 to

07-07-2025.
The overall performance of the candidate during Long- term internship
founds satisfactory.

We are lucky to have his / her as one of our interns before and we would

like to wish his/ her all the best.

i o g~

Authorized Signature

TBN Software Solutions

K.Yenugupalli - P.Gannavaram (M)

DR.B.R. Ambedkar Konaseema Dist.
PIN - 533 240

D.No: 1-112, K.YENUGUPALLI, P.Gannavaram Mandal, Konaseema Dist - 533240, E.G.Dt..
Ph: 9948513103, 8897489123
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