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Please read the detailed Guide
Council of Higher Educ
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Llnstructions to Students }

' lines on Internship hosted on the website of AP State
ation https://apsche.ap.gov.in

Itis mandatory for all the students to complete Semester internship either in V

Semester or in VI Semester.

Every student should identify the organization for internship in consultation
with the College Principal/the authorized person nominatec ' the Principal.
Report to the intern organization as per the schedule given by the College. You
must make your own arrangements for transportation to reach the organization.
You should maintain punctuality in attending the internship. Daily attendance
is compulsory.

You are expected to learn about the organization, policies, procedures, and
processes by interacting with the people working in the organization and by
consulting the supervisor attached to the interns.

While you are attending the internship, follow the rules and regulations of the
intern organization.

While in the intern organization, always wear your College Identity Card.

If your College has a prescribed dress uniform, wear the uniform daily, as you
attend to your assigned duties.

You will be assigned a Faculty Guide from your College. He/She will be creating
a WhatsApp group with your fellow interns. Post your daily activity and/or any
difficulty you encounter during the internship.

Identify five or more learning objectives in consultation with your Faculty
Guide. These learning objectives can address:

a. Data and Information you are expected to collect about the organization
and/or industry.

b. Job SKills you are expected to acquire.

C.

Development of professional competencies that lead to future career
success.

Practice professional communication skills with team members, co-interns,
and your supervisor. This includes expressing thoughts and ideas effectively
through oral, written, and non-verbal communication, and utilizing listening
skills.

Be aware of the communication culture in your work environment. Follow up

and communicate regularly with your supervisor to provide updates on your
progress with work assignments.
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Official Certification
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Certificate from Intern Organization

This is to certify that Ko ©as covieoupt: (Name of the intern)
Reg. No 1200 601 of J Ser. \L M. Colloga
‘ d

Jecn &4 pyT LTR

Ao\ - 4 .9D1e to___y%ﬂ_~uc—dﬂﬁ
The overall performance of the intern during his / her internship is found to be

St S—(LJ c\]muv

rm
( Satisfactory / Not Satisfactory).

(Name of the
College) underwent internship in

(Name of thelntern
Organization) from

Authorize(}BSI 0

3|Page



Acknowledgments

- L Opren My  dep  femk o Frabiiude  fp |
/Mld,;.\gac{dam ——ou toke m}?l’u"n 9 uids at
_dect —JIN_IT  prguy  pur. Lo aipelals the
- __,Max\a_cy_mn}\aé Gecy 2k Lo providing  sas |
K "‘,","M‘hﬂdﬂ il all oo L] by
I Y TG 220 UDLL. /
‘Z_I %.2)] l"t\ﬂnh'fu_l +Ho 79 {)r‘.n(L{:al
—-———0‘:'——&&\/——&,9,“1 oo for Hholn unmon Y Q:r}'r‘;‘bfm
L dfor enlending ™Mo Hhoin el bl *Cuma't SED*,

4|Page



T

:
A .|
L : ;/‘ | | ,
| ‘ ‘ nl
| 1
L

l (¥ rmao o0 laa,

L i D Loy =0 i) W

{ POIMonolD G« W
W Nr .‘ Yy ‘\

rd

¥ Llanihrocolrology W
/LV5 Gem.‘n,—nun‘na‘rbu LCZ T T
< n

[,\VU’; C\j,naudnc;j £0 ORALebr) ¢y

wnnolngy
7

A, tmwmnlno,u
7 ’ BRI vJ

¥, e o loay
_ ! 4y

ﬂf_hﬂ_ulph‘gf;':c { c;/g lens

L(’arm'z:? : A_-Iqouf lCD IO M &IU)‘GL (A('ﬂovill

lEQ!tﬂ;ﬂ\? A‘Qgiltﬁ C,Pr GluL-loL‘mA_

6|Pag:



i "' Y T,
CHAPTERL: EXECUTIVE SUMMARY
The internship veport shy
I port shall have o brjel oexccutive summary, I shall include five or
ywe Learning Objectives .
me o8 and Outcomes achieved, a brie doscription of the sector of
siness and intern orpanis. ‘
bu rRanization and sSummary ol all the activities done by the intern
during the period.

_ MeDICAL  CopEp

A‘ tMed cal Codom dyand by | A.mlcd.lA | fvom o
’_PMMQAL&‘“_«&Q wmenby Sucl» a) P\M’,\]C.L‘O.n‘s

ol . Lol MLL‘PYOQQJJ_‘)&M N _ound cbiaghb S
L medieal  doqt by Malsleln accumaks Med ol
zcod} .

fealth Core Pm\/:elm ool vyane.  CoWPomn1e)
UOR Hame amdard’zed cado ~for btwrﬂ _and

(e lu_u‘ol ay-.

LSE (O] MeDic AL CoDING)

Med.: cal codiz\a‘s prisvony LM O to  enp
LAnAICm’ L\n""(\o ol N yuioan (o C Qmw_.__” =

M—Prn ConA ¢ lw COrre Cl'(u ' &L‘H&L__S%M\W)*_u

7|Page



CHAPTER1: EXECUTIVE SUMMARY

The internship re - .
P report shall have a brief executive summary. It shall include five or
more Learning Objectives
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CHAPTER 2 : OVERVIEW OF THE ORGANIZATION

Suggestive contents

. Introduction of the Organization

Vision, Mission and Values of the Organization

Policy of the Organization, about the intern role
Organizational Structure

THOO0® P

Roles and responsibilities of the employees in which the intern is placed.

Performance of the Organization in terms of turnover, profits, market reach
and market value.

2

Future Plans of the Organization.
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CHAPTER 3: INTERNSHIP PART

Description  of the Activities/Responsibilities

in the Intern  Organization  during  the

Internship, which shall include - details of working conditions, weekly work schedule,

equipment used, and tasks performed. This part could end by reflecting on what kind of skills

the mtern acquired.
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yetailed Report:
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WEEKLY REPORT
WEEK-2 (From Dt................ L0 30 0 1 )
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ACTIVITY LOG FOR THE THIRD WEEK
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I S

Sabidlass

ey Brief description of the o come Pl(;:s'(;n- .
the daily alc:iv“y ‘ Learning Qutcom (;; - :ature
w\o Lk{'zols ok&,\;r\dﬁljﬂ jokodyj Pmathnj
Day-1 if g
Hané.m\ Poack-- ‘ih_ fip ;“Obcﬂ
25 cn((wm. Coxdieln
]l)ay-Z cyj g
Tuvday ot - L ’
2¢ oy X8 \
D/ay—3 COJFA&D(O% “ g
21 [oy/20)3 ‘
lay _l . Coxc\.m\ocyj “ g
e } °‘f/l°43 Geodvo Qo‘rém\bafj §
Day-5 M R u
g =
Prido
24 /°“l 22 | GO Gﬂ\(xo\nqﬁ | /
Day-6 5
Ru-§

24| Page




WEEKLY REPORT
WEEK-4 (From Dt................ LEUN 0 1 SRR )

I

The objective of the Activity Done:

petailed Report:

~——~——~——————‘@=P\Q’* 0d oM Carennd G&n\rj &q‘ Ao
| osed Hoad () HNYOLL?‘ [N Hro
\hoon P\rn‘nh Al sulatid I Lop
| DoMUY amd O™ YY) o ble ma Lt
| omouvihea - aHagn aAdey oy hoont A ake)
_ hia, blood . pyestuny amd  vani (o
NQLRA -

25|Page



ACTIVITY LOG FOR THE FIFTH WEEK
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}lk';

organization Name g Addresg.

1
2
B
4
5 Positive Attitude
6
7
8
9

Oral communicatior-xﬂ e
Written COmmunicatigp

Proactiveness

 Interaction ability with the community

Self-confidence
Ability to learn

Work Plan and organizétion

Professionalism
Creativity
: Quahty of work ddhe
Time Management
_ | Uﬁdefsténding the Community
Acrhiék\;é-mehrt-df Désired Outcomes

 OVERALL PERFORMANCE



Evaluatio
n by th
€ Superp
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[ the Intern Organization
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P From: Registration No: [20c0C01>
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| &CH
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umber B Sruthyg P\-‘{?ql\{ 1LY

"

please note that your evaluati
) uation
evaluation shall be done independent of the Student’s self-

pating Scale: 1 is the lowest and 5 is the highest rank

"|{ Oral communication 0 2

) Written communication 1 )

3  Proactiveness 1 5

4 Interaction ability with the community 1 )

5  Positive Attitude 1 2

6 Self-confidence 1 y)

7  Ability to learn 1 2

8§  WorkPlan and organization 1 2

"9  Professionalism 1 2

10 Creativity 1 2

1 Quélity of work done 1 2

12 Time Management | 1 2

Tk Understanding the Commumty 1 2

14 | Achlevement of Desired OutCOmes ‘ ; i
15 VERALLPERFORMANCE .
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Internal & Ex
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Objectives:

* Explore career alternati
p career alternatives before graduation

e To assess interests : -
nterests and abilities in the field of study.

o d lllll l‘ YEISOL “l

future job. and other eritieal =ity in the

To acquire iti
addit Sl e i
1onal skills y equired for the world of work,

To acquire e y
q | mployment contacts leading directly to a full-time job following,
graduation from college.

Assessment Model:

e There shall be both internal evaluation and external evaluation

e The Faculty Guide assigned is in charge of the learning activitics of the
students and for the comprehensive and continuous assessment of the
students.

e The assessment is to be conducted for 200 marks. Internal Evaluation for 50

marks and External Evaluation for 150 marks

e The number of credits assigned is 12. Later the marks shall be converted into
grades and grade points to include finally in the SGPA and CGPA.

e The weightings for Internal Evaluation shall be:

o Activity Log 10 marks
o Internship Evaluation 30 marks
o Oral Presentation 10 marks

e The weightings for External Evaluation shall be:

o Internship Evaluation 100 marks

o Viva - Voce 50 marks

e The External Evaluation shall be conducted by an Evaluation Committee
comprising the Principal, Faculty Guide, Internal Expert and External Expert

nominated by the affiliating University. The Evaluation Committee shall also

consider the grading given by the Supervisor of the Intern Organization.
e Activity Log is the record of the day-to-day activities. The Activity Log is
assessed on an individual basis, thus allowing for individual members within

groups to be assessed this way. The assessment will take into consideration
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the individual studeny’s involvement in the assigned work.

While evaluating the Student’s Activity Log, the following shall be considered-

a. The individual student’s effort and commitment.

.- ik £
b. The originality ang quality of the work produced by the individual studen

c. The student’s integration and co-operation with the work assigned.
d. The completeness of the Activity Log.

i based
The Internship Evaluation shall include the following components and ba
on Weekly Reports and Outcomes Description.

Description of the Work Environment.

a.
b. Real Time Technical Skills acquired.

c. Managerial Skills acquired.

d. Improvement of Communication Skills.
e. Team Dynamics

f. Technological Developments recorded.
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INTERNSHIP CERTIFICATE

This certification proves that K.DAYAMANI bearing pin
no:12006015 From SRI Y.N. COLLEGE (A),NARSAPUR has completed the
INTERNSHIP program at TECHIN IT PROCESS PRIVATE LIMITED from

1.04.2023 to 22.07.2023.

During his stay in the company as trainee he displayed enthusiasm, leadership

self discipline and self motivation.

SIGNATURE

WWW.TECHINITPROCESS.COM

TECHIN IT PROCESS PRIVATE LIMITED

# Flat No F3, Sri Giri Sai Towers, Labbipet , M G Road, Vijayawada, Andhra Pradesh-10

Email Id : hr@techinitprocess.com, Cell No. 7995726684, 7993199778,9666884378.
GST.37AAICT1453D1ZH, Incorporation no. U74999AP2020PTC115987, UDYAM-AP-06-0002688

BRANCH OFFICE :2™ floor,lalitha bhavanam,Acharya ranga road, TANUKU,Cell:9542423434
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